L 34ropna

Q@ MKeHckui
© KuwuHes
& 12 000 MDL

TOIN HaBbiIKM

e OpraHmM3oBaHHOCTb * 1 roj
e CamopucuunnuHua ' 1 rosg
e OTBEeCTBEHHOCTb ' 1 roj

Mo>xenauus

e [1ONIHbIN OEeHb

AA3bIKM

* PymbiHCKM# - CBO6OAHO
BJlagelo

Pycckui - PogHon

e AHrnuuckum - CpegHun

e ®dpaHuy3ckum - CpefHuNn

RABOTA

KoHTakTHble AaHHble NPenoCTaBJAITCA 3a
AONOJIHUTEeNbHYI0O NaaTy. NMoapobHocTH
3pechb: https://www.rabota.md/ro/prices/cv

Oduc-meHepxep,
CekpeTtapb, O(puCHbIN
PabOTHUK

000 MHe

C 2020 no 2023 ron Haxoaunacb B AeKPEeTHOM OTMYyCKe.

Ha mnaHHbIn MOMeEHT ,pebeHOK nocewaeT OETCKUIM Caf NO3TOMY
npuemnemsin rpaguk pabotsl ¢ 9:00 go 18:00 (5/2) B cekTopax
PbilLKaHOBKa ,Y0KaHa u LleHTp.

P.S: ECTb Hann4mne TaTy(KOro 3ToT pakT cMyLlaeT, npocbba He
6ecnokonTb N NOXXaayncTa, BHUMATENbHO YATANTE pe3toMe
npexae 4em 3BOHUTb)

- Nopopep>xaHve nopafka N uUsHeneaTesIbHOCTN opuca;
- Mpnem noceTuTenenm N KINEHTOB;

- KOHTpO/b 3a UCNoSIHEHNEM MOPYYeHUN PYKOBOACTBA;

- 3HaHMe oPUCHbIX NPOrpaMM, 3J1IEKTPOHHON MOYThI;

- PaboTa c pPa3iM4YHbIMIN TUMaMn LI,OKyMEHTOB(LI,OI'OBOpa,
NMPpUKas3bl, HaKJ1laAHblE T.0);

- HaBbikn paboThbl C OPrTexXHUKON;
- AKKYPaTHOCTb, OPraHn30BaHHOCTb, OTBETCTBEHHOCTb;
- [paMoTHasa ycTHasa M NUCbMeHHas pedb

OnbIT paboThbl

Odmuc-meHep>xep - Finance Leasing Company SRL -
KunwunHes
Hos6pb 2023 - Mani 2024 - 6 mecsues

-npamMas pa60Ta C KZINeEHTaMWN N NapTHeEpPaMn KOMMaHNN

-cbop, apxnBaLMsa U BBEAEHME AOKYMEHTaLNKn
KOMMaHNN(BHYTPEHHEN N BHELLUHEN)

-paboTa B nporpamme 1 C
-MNoAroToBKa 1 Bblga4a NnyTeBbIX JINCTOB

-)Kn3HeobecneyeHne KoMnaHMm (3akas 6bITOBON XUMUK, Kode.
Yyas, KaHLUTOBapoB 1 T.4)

-BbINMNOJIHEHWNE BCEX nopyHeHvuZ pyKoBOoOCTBa KOMMaHUW

Od¢ducHbIN PpabOTHUK B oTAEeNe apeHabl
nomMeLleHun - Me3oH - KnwnHes
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CeHTs6pb 2019 - ®eBpasib 2020 - 6 MecsLeB

- BegeHune poTo-0THETa Mo NMoMeLLeHNaM A9 apeHabl

- BeleHne rneperoBopoB C NoTeHLUNaIbHbIMA KJIMEHTaMu Mo
BOMpPOCY coTpyaHmnyecTBa(apeHbl)

- BedeHne y4eTa MOMELLEHNIN, HaXoOALWNXCS B apeHae nan
rOTOBbLIX ANA CAa4n B apeH,ﬂ,y(KOMl'IaHI/II/I apeHaaTopoB, aapec
noMeweHnsa ,naowanb n )J,p)

- MOKa3 NoTeHLUMasbHbIM KJIMEHTAM NOMELLEHWNA ANA apeHabl

- BbIMOJIHEHME Pa3INYHbIX MOPYYEHNN PYKOBOACTBA(3aKynkKa
KOHL,. TOBApOB, UX YYeT, NevyaTb U 3aroJIHEHNE Pa3/INYHbIX
O0OKYMEHTOB 1N T.4)

Oduc-meHepxep - Terralmobil - KnwunHes
NioHb 2019 - CeHTAbpb 2019 - 4 mecaua

- 3aHMManacb nybnankaunen obbABIEHUN Ha CanTe KOMMNAHUN ”
X MepeBoaoM Ha PYMbIHCKUI S13bIK

- obpabaTbiBasia 06bEKTLI HEABMXXMMOCTM B (hoTOpenakTopax

- o63BaHMBasa CyLWECTBYOLWMNX N NOTEHUMAbHbIX KJIMEHTOB
KOMMaHuK, ¢ 3aHeceHnem nHgpopmaunm B CRM cuctemy

- BeJsla CTpaHuLbl KOMMaHUM B coumanbHbix ceTax (facebook,
instagram, Vkontakte)

- NpoBoAmnia Habop HOBbIX COTPYAHUNKOB

- obecneynBana opnc KomnaHmMM BCeEM HeobXoaAnMbIM O
paboThbi(3aKa3 KOHLL. TOBapoB, ObITOBOW X1UMUK, BOAObI, KOhe n
T.0)

- noAaroTaBJZinBaJia pa3JindHble JOKYMEHTbI Mo Tpe6OBaHI/IIO
PYKOBOAUTENS U COTPYAHUKOB KOMNaHUM (OoroBopa, Npukassbl,
n3BeLleHns)

- 3aHMMaNacb C6OPOM N COXPAHHOCTLIO AOKYMEHTOB MO
nepBuYHoOM Byxrantepumn (HaknagHble, 4OrOBOpPa Ha
npenocTaBsieHNe YCyr, CY4eTa Ha onaaTy U T.4)

Oduc-meHepxep ' Innovative Business Center SRL -
KnwnHes
SHBapb 2018 - Mawi 2019 - 1 rog 4 mecsua

B HenocpenCTBEHHOM MOAYUHEHUN HAXOAMOCh 2 CeKpeTaps.
- BCTpeYasna noceTutesnen opuca

- 3aHMMaJslaCb OpraHn3auven cosewaHnum n 6pudnHros

- B€J1a KOHTPOJIb PAacxXxo[0B Ha OPUCHbIe HYXXAbl(O0aXKeT)

- OCyLLEeCTB/IAMA NMPUEM BXOASLLNX 3BOHKOB, permcrpauns
KOPPEeCNoHAEHUNN 1 ee pacnpeaesieHne rno oTaenaM KoMnaHum

- BeJIa Y4eT NMocelaemMoCcTu COTPYAHUKOB U MPUHKMaa y4acTtume
B HAa4YNC/IEHUM N NpPOBEpKe 3N

- 3aHMManacb C6OPOM N COXPAHHOCTLIO AOKYMEHTOB MO
nepeuYHom byxrantepun(HaknanHole, 4OroBopa Ha
npenocTaBJsieHMe YCayr, CYeTa Ha onnaTy U T.4)

- cocTaBsieHNe no TpeboBaHMO COTPYOHMKOB OpraHmM3aLmnm
Pa3/IMYHbIX CMPABOK, JOKYMEHTOB, MPUKA30B U T.0

Hagblku: OTBeCTBEHHOCTb, CamogncumnnanHa,
OpraHnM3oBaHHOCTb
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AQMMHUCTPATUBHLIN ceKpeTapsb ' Innovative
Business Center SRL - KuwmnHen
Q®eBpasib 2017 - dHBapb 2018 - 12 mecsaueB

- MPHNMana BXoasdlmne 3BOHKN

- ocyllecTBAsiSIa HAbop HOBLIX COTPYAHUKOB, C AaJibHENLEM
nognucaHmeM rnosiHoro Habopa AOKYMEHTOB A/l MPUHATUSA Ha
paboTy(TpynoBble 4OrOBOPbI, IMYHbIE KAPTOYKN, OOJIXKHOCTHbIE
06s3aHHOCTM )N T.4

- (hopMmmpoBana 1 obecneymBasia COXPAaHHOCTb JINYHbIX AenN
COTPYOHMKOB U Ap.

- ocywecTBJid/1a NMOUCK 6a3 gaHHbIX onas pa6OTbI COTPYOHNKOB

- COCTaBJisd1a MNo rnopy4eHnda pykosogmnTesia pa3indHble
norosopa, nNpukKa3sbl, U3BELWEHNA U T.4

- obecne4ymBana ocuc HeobXoaANMbIMUN KOHLI. TOBapaMu

- gosoansa A0 cBeaeHnA COTPYOHUKOB 1 OCyLLeCTBJIdJ1a
KOHTPOJIb NCMOJIHEHNA I'IOpyquVII7I pykoBoaounTend

ApMMHUCTpPaTUBHBbIN cekKpeTapb - New Consulting
and Marketing SRL - KuwmnHes
AHBapb 2016 - ®eBpasb 2017 - 1 rog 2 mecsiua

- NIpuHUMana TeneOoHHbIE 3BOHKM

- ocyLlecTBAsANa HAbop HOBbIX COTPYAHWUKOB, C AaJIbHENLLEM
nognucaHmeM rnosiHoro Habopa AOKYMEHTOB A/l MPUHATUSA Ha
paboTy(TpynoBble AOrOBOPbLI, INYHbIE KAPTOYKN, OOJIXKHOCTHbIE
0653aHHOCTM )N T.4

- (hopMmmpoBana 1 obecrneymBasna COXPAaHHOCTb JINYHbIX AenN
COTPYOHMKOB U Ap.

- ocywiecTBJid/1a NONCK 6a3 gaHHbIX ons pa6OTbI COTPYOHNKOB

- COCTaBJid1a Nno nopy4yeHnmda pykosoguTesid LOKYMEHTHI,
npumkKasbl, MACbMa U T.4

- obecneymnBana opnc Heo6XOANMbIMU KOHLL. TOBapamm

- AoBoAnsia A0 cBeAeHnA COTPYOHNKOB U OCyLLeCTBJ1A1a
KOHTPOJIb NCMOJIHEHNA I'IODYHEHI/IVI pykoBoaunTend

Xenaemaa orpacnb

e Ocuc / CekpeTapunaTt

OGpasoBaHue: BbicLuee

CnaBAHCKUWA yHuBepcuteT p.MonpoBbl

loa okoH4aHus: 2015

dakynbTeT: CNaBAHCKOM NMUCbMEHHOCTH

CneunanbHoCTb: CpaBHUTENbHAA NMNHIBUCTUKA (MacTeparT)

CnaBsiHCKM# yHuBepcuTeT p.MonaoBbl
ong okoH4yaHus: 2013
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dakynbTeT: AHFIMNCKUIA 93bIK U InTepaTypa

CneumnanbHOCTb: AHIFIMNCKUN A3bIK U InTepaTypal(hpaHLy3Cckui
KaK BTOPOWN MHOCTPaHHbIA A3bIK)
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